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This document will guide you through setting up Media Types in Maitre'D.

Media Types are the different forms of payment
the restaurants make available to guests.

These can include cash, credit cards, personal checks, foreign currencies,
paid ins, paid outs, gift certificates, accounts receivable, and room charges.



Step 1: Media Type Click to continue

In the P.O.S. Control module, click on Payments, then click on Media Types.
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Click to continue

Step 1: Media Types

Media types #1, and #26 to #50, are hard coded, fixed and pre-determined payment types.
They are reserved for payments such as cash, paid ins/outs, accounts receivables,
sold gift certificates, and room charges, as well as internal payments such as tips and

employee deposits.

D ezcription

- Paid out #1
- Paid out #2

- Paid out #3

- Paid out #4

- Paid out #5

- Paid it #1

- Paid in #2

- Paid in #3

- Painin #4

- Pain in #5

- [3ift certificate

- Media type #37

- Media type #33

- Media type #39

- Digoount tranzsfers
- Tipz witheld

- Privilege

- Sales tranzfer

- Employes advance
- Tipz paid

- Employee deposzit
- Transfer

- Tipz due

- Receivables

- Room charge

000026
000027
000023
000023
000030
000031
000032
000033
000024
000035
000036
000037
000032
0000339
000040
000041
000042
000043
000044
0oa045
000045
000047
000043
0oa045
000050
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Step 1: Media Type Click to continue

Media types #2 through #25 are regular media types available for you to define as you wish
for different payments accepted by the restaurant, such as credit cards, personal checks,
redeemable gift certificates, foreign currencies, and so on.

Click on MODIFY. Media 2 x|
/‘
D esciiption Id Modity | >
- Paid out #1 Q00026
-~ Paid out #2 000027 Add
- Paid out #3 Q00023
- Paid out #4 00023 -
- Paid aut #5 00030 Fririt |
- Paid in #1 00031
- Paid in #2 Qo032
- Paid in #3 000033
- Pain in #4 Qoo034
- Paiti in #5 000035
- [3ift certificate 00036
- Media type #37 o007
- Media type #33 00033
- Media type #39 o0039
- Digoount tranzsfers Qo0040
- Tips witheld 00041
- Privilege Qoon4z2
- Sales tranzfer o0043
- Employes advance o0044
- Tipz paid 000045
- Employee deposzit 00046
- Transfer o0o47
- Tipz due o0o4a
- Receivables 00049
- Room charge 000050
Cloze |




Step 1: Media Type Click to continue

Enter a Description that will be displayed on all screens and reports
Select Payment Type such as cash for cash, charge for credit/debit cards, gift certificate etc.
Select Payment Surplus such as change, tip entry or null if no change will be allowed to be

given.




Step 1: Media Type Click to continue

Enable the Print Receipt option so that the workstation offers to print a receipt when this
Media Type is selected.

Enable the Included in Report option to have this media type included in the Media Type Report.
Select an ICON to be used to display on POS Payment Screen.



Step 1: Media Type Click to continue

The Card Type area is only used for integrated Electronic Funds Transfer.
The Card Validation area is only used for Electronic Funds Transfer or Accounts Receivable cards.

Click on OK.




Step 1: Media Type Click to continue

Click on CLOSE.

Media 2
D ezcription b cdify I
- Paid out #1 00026
-~ Paid out #2 000027 Add
- Paid out #3 Qooozg
- Paid out #4 nooozs -

- Paid out #5 Q00030 Frink |
- Paid it #1 000031
- Paid in #2 Qooozz
- Paid in #3 noooza
- Pair i #4 Qoooz4
- Pair it #5 Q00035
- [3ift certificate 00036
- Media type #37 o007
- Media type #33 00033
- Media type #39 o0039
- Digoount tranzsfers Qo0040
- Tipz witheld Q00041
- Privilege Qoon4z2
- Sales tranzfer o0043
- Employes advance o0044
- Tipz paid 000045
- Employee deposzit 00046
- Transfer o0o47
- Tipz due o0o4a
- Receivables 00049
- Room charge 000050
Cloze | /
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This concludes the “Media Types” presentation.

We hope that this document helped you to understand
the steps needed to setup Media Types in Maitre’D.

Refer to the “Electronic Funds Transfer” and “Accounts Receivable”
presentations for explanations on how to setup these payment types.
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